
MINUTES OF THE PLANNING COMMISSION MEETING HELD APRIL 6, 2005, 
AT 6:00 P.M., IN THE COTTONWOOD HEIGHTS CITY COUNCIL CHAMBER 
 
MEMBERS PRESENT: Thomas Bowen, Blaine Davis, JoAnn Frost, Jerri A. 

Hartwell, Jim Keane, and Gordon Nicholl 
 
EXCUSED:   Geoff Armstrong 
 
STAFF PRESENT: City Attorney Shane Topham, Community Development 

Director Kevin Smith, City Planner Michael Black, City 
Recorder Linda Dunlavy 

 
OTHERS PRESENT: Janet Almstead, David Almstead, Robert Elder, Jay 

Chamberlin, Bruce Jones, Gordon Thomas 
 
 1.0   Public Comment 
 
1.1  No public comment was received. 
 
2.0  New Business (Reports by Commissioners) 
 
2.1  No reports were given. 
 
3.0  Planning Commission Review of Current Development Projects under 

Construction 
 
3.1  City Planner Michael Black reviewed the current development projects.  He gave 

a brief report on each item and explained that the following projects will be kept 
at Salt Lake County, but reviewed and processed by Cottonwood Heights’ staff: 

 
 20751 JWR Subdivision   6635 South Greenfield Way 
 21932 Lot Line Adjustment   7956 South Stauning Cove 
 21769 Old Mill Point PUD   6694 South Wasatch Blvd. 
 21949 Bengal Heights PUD   2520 East Bengal Blvd. 
 21594 Cove at the Cottonwoods  7225 South Milne Lane 
 21633 Gardens on Milne Lane  1340 East Milne Lane 
 20893 Big Cottonwood Canyon Estates 3931 East Big Cottonwood Canyon 
 22288 Beckstrand Development  6174 South Holladay Blvd. 
 21183 Mountain America   6512 South 3000 East 
 21860 Office Building   6736 South 1800 East 
 21432 Town Storage    7183 South Union Park Avenue 
 21304 Finlandia Subdivision   2902 East Water Vista Way 
 21743 Commercial Retail Center  2242 East Fort Union 
 21893 Wasatch Office   7755 South Wasatch Blvd. 
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Mr. Black will provide a letter regarding the Big Cottonwood Canyon Estates 
development to the Planning Commission.   

 
9.0  Allen Prince Subdivision – 2300 East 6600 South – Minor Subdivision 
 
9.1 City Planner Michael Black explained that the proposed subdivision is located on 

1.07 acres and will split one residential lot in the R-1-8 zone into three lots.  The 
lot fronts on both 6660 South and 6600 South.  The proposal meets the criteria of 
the zoning ordinances and Staff recommended that the minor subdivision be 
approved.   

 
9.2  David Almstead, 2384 East 6600 South, explained how the houses will be situated 

and the location of the access for each home.   The new lots will be slightly 
smaller than surrounding lots, but are above the minimum standard for the R-1-8 
zone. 

 
9.3  Gordon Nicholl said that currently there are no sidewalks in the subject area and 

asked if sidewalks are going to be required. 
 
9.4  JoAnn Frost said that the County ordinances have been adopted which state that 

funds are to be set aside by the developer upon application, so that funds will be 
available when needed.   

 
9.5   Mr. Alstead noted that there are no sidewalks in the subdivision. 
 
9.6   Mr. Nicholl noted that there is a sidewalk which runs from 6600 South to 6660 

South on 2475 East only.  He said if small subdivisions are approved the 
Commission needs to consider requiring that money be set aside for future 
installation, or require sidewalks as the development is being done. 

 
Community Development Director Kevin Smith said that the Code allows the 
City to require sidewalks in all subdivisions.  It is a policy decision which the 
Planning Commission and City Council will have to make.   

 
9.7  JoAnn Frost said she believes it is easier to address this issue as the new 

subdivision is going by installing the sidewalks or by having a delay agreement 
with the homeowners. 

 
9.8  City Engineer Brad Gilson, said they are currently working with Midvale and 

North Salt Lake on sidewalk projects and they are being funded by the City 
through CDBG funds.  He recommended that if sidewalks are required, that the 
City have a delay agreement and install the sidewalk at one time. 
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9.9  MOTION:  JoAnn Frost moved to recommend approval the Alan Prince Minor 

Subdivision subject to the conditions listed in the Staff Report, and that a delay 
agreement be instituted for payment of the costs incurred in putting in sidewalks 
at such time as the City determines to do so, and that it be recorded as an 
encumbrance against the title to these parcels.  The motion was seconded by 
Gordon Nicholl and passed unanimously on a voice vote. 

 
10.0  Castlewood Development – 6740 South 1300 East – Review Item 
 
10.1  Michael Black reviewed the location of the subject property.  They are proposing 

that they be allowed to build a 15,000 square foot office building which would 
have a footprint of 7,500 square feet.  Color elevations and a landscape plan were 
submitted to the Planning Commission.  Mr. Black pointed out that the applicant 
is not in compliance with the parking ordinance.  He explained that the City 
ordinance requires that office buildings plan for 2 spaces plus 1 additional space 
for every 200 square feet.  The current City ordinance would require the 
developer to plan for 77 spaces and the current County ordinance would require 
the developer to plan for 62 parking spaces.  Mr. Black researched the Institute of 
Transportation Engineers Manual on parking generation and for office buildings 
under 50,000 square feet, they have found that the average used parking spaces 
are 2.6 per 1,000 square feet of office space.  The developer currently shows 47 
parking stalls.  He recommended the project be approved as submitted with the 
parking spaces shown on the plan and that the City adjust its regulations to show 
3.25 per 1,000 square feet of space.  Bicycle parking will also be provided. 

 
10.2 Jay Chamberlain, Castlewood Development, 6925 Union Park Center, said that he 

is in agreement with the Staff Report. 
 
10.3 Gordon Nicholl said that the recommendations for 3.25 parking spaces per 1,000 

square feet of office space seems adequate.  He stated that he wants to see any 
heating/air conditioning units below roofline and screened.  He also believes that 
a signage package needs to be reviewed. 

 
10.4 Jerri Hartwell expressed concern about the lighting and suggested that the lights 

be directed away from the condominiums. 
 
10.5 Mr. Black said that they have received a lighting plan and Staff will recommend 

that they use full cut-off lighting, which has the bulb recessed into the housing 
and the light does not migrate beyond a specified area.  The application complies 
with all ordinances and he recommended this be considered as an action item at 
this time.  Mr. Black will request that the Salt Lake County Planning Commission 
continue the public hearing on this item next Tuesday and continue the hearing to 
the Cottonwood Heights Planning Commission for approval of the project.   

 



Planning Commission Minutes 
April 6, 2005 
Page 4 
 
 
 
10.6  JoAnn Frost recommended a monument sign for this project. 
 
10.7  Gordon Nicholl noted for the record that this project will not be more than two 

stories high. 
 
4.0   Review of Progress on the Cottonwood Heights General Plan 
 
4.1  Kevin Smith said the six neighborhood meetings have been concluded and over 

500 people attended.  A meeting will be held for input from the business 
community on April 18th at 2:00 p.m.  The next public meeting will be the open 
house which will be held April 28th from 4:00 p.m. – 7:00 pm.  The consultant 
will have map boards and displays of the findings and will give the public the 
opportunity to give input on the findings.  The Planning Commission will then 
begin public hearings on the General Plan. 

 
5.0   Future Training Schedule and American Planning Association Membership 
 
5.1  The Planning Commission will be registered with the American Planning 

Association as Citizen Planners and the City will cover the cost of membership.     
 
6.0  Review and Adoption of Planning Commission Bylaws 
 
6.1  The Planning Commission discussed the bylaws and made several 

recommendations.  It was suggested that Staff review the County’s bylaws and 
that time limits and decorum be addressed.  Kevin Smith will make changes and 
submit the revised bylaws to the Commissioners.     

 
7.0  Election of Chairperson and Vice Chairperson 
 
7.1 JoAnn Frost moved to nominate Tom Bowen as Planning Commission Chair.  

The motion was seconded by Gordon Nicholl and passed unanimously on a voice 
vote. 

 
7.2 JoAnn Frost moved to nominate Gordon Nicholl as Planning Commission Vice 

Chair.  The motion was seconded by Blaine Davis and passed unanimously on a 
voice vote.  

 
8.0  Adoption of 2005 Planning Commission Meeting Schedule 
 
8.1.1 JoAnn Frost moved to approve the Planning Commission meeting schedule for 

2005, as recommended by Staff with the work session at 5:00 p.m. and the 
business meeting at 6:00 p.m.  The motion was seconded by Jerri Hartwell and 
passed unanimously on a voice vote. 
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11.0  Other Business 
 
11.1  It was decided that the Planning Commission will use a voice vote unless 

determined by the Chair that a roll call vote is necessary. 
 
11.2  Tom Bowen said that there are many illegal businesses and duplexes in the City 

that need to be addressed.  He suggested notice be sent to those that are illegal 
giving them a reasonable amount of time to comply. 

 
Mr. Smith said a full-time Code Enforcement Officer has been hired to address 
these types of issues.  He pointed out that neighbors are the best resource for this 
type of problem.   

 
11.3  Noting specific examples, Gordon Nicholl commented there are properties in the 

City that have been consistent problems with Salt Lake County for years that the 
City needs to look at.  

 
City Attorney Shane Topham said that unless these specific instances predate 
zoning ordinances, the County should have been able to follow-through on taking 
care of the complaints.  It will now be the City’s responsibility to take the 
County’s file and follow-up with what the County has started. 
 
Mr. Smith said that the Code Enforcement Officer is currently getting the files on 
the home Mr. Nicholl referred to from the County to see what can be done.   

 
11.4  Jim Keane recommended that when there is a representative of a company before 

the Planning Commission, that they state their position in that company.  
 

12.0  Adjourn 
 
12.1  JoAnn Frost moved to adjourn.  The motion was seconded by Jerri Hartwell and 

passed unanimously on a voice vote.  The meeting adjourned at 7:45 p.m.   
 
 


